SONOI VU TINH KHANH HOA CONG HOA XA HOI CHU NGHIA VIET NAM
TRUNG TAM DICH VU VIEC LAM Poc 1ap — Tu do — Hanh phiic

S6: 380 /DVVLKH-HCNV Khdanh Hoa, ngay 23 thang 4 nam 2026
V/v hudng dan, tuyén truyén San giao
dich viéc lam quoc gia

Kinh gri:
- Uy ban nhan dan cac x4, phuong;

- Céc doanh nghiép, hop tac xa, co s¢ san xuét kinh doanh trén dia
ban tinh.

Thuc hién Cong van sb 3677/BNV-CVL ngay 18/4/2026 ctia B6 Noi vu vé viée
trién khai str dung San giao dich viéc lam quéc gia (https:/vieclam.gov.vn) nhdm ting
cuong két ndi cung — cau lao dong, Trung tAm Dich vu viéc 1am Khanh Hoa hudéng dan
va dé nghi cac don vi phéi hop thuc hién mot s6 nodi dung sau:

1. Cong tic tuyén truyén
a) UBND cac xa, phuong:

- Tang cuong tuyén truyén trén hé thong truyén thanh co sd, bang tin, mang xa
hoi dia phuong vé:

+ Vai tro, loi ich cta San giao dich viéc 1am qudc gia;
+ Hudng dan nguoi lao dong dang ky tai khoan, tim kiém viéc lam truc tuyén.

- Van dong nguoi lao dong, dac biét 1a lao dong nong thon, lao dong thét nghiép
tham gia.

- Xem xét bd tri can b truc tiép hudng dan nguoi lao dong sir dung San giao dich
viéc lam Quoc gia.

- Niém yét ma QR tai khu vuc tiép nhan hd so va noi thuan tién cho ngudi lao
dong tiép can.

b) Doanh nghiép:

- Chii dong tim hiéu, tham gia dang ky tai khoan trén San giao dich viéc lam quéc
gla;

- Cong khai nhu cau tuyén dung, vi tri viéc 1am dé két ndi v6i nguoi lao dong.

2. Huwéng din tham gia San giao dich viéc 1am

a) Nguoi lao dong:

- Pang ky tai khoan, tao hd so tim viéc;

- Tra ctru thong tin tuyén dung, tham gia phong vén truc tuyén;

- Nguoi lao dong tim viéc lam, c6 thé thuc hién theo cac budce sau:


https://vieclam.gov.vn

Budc 1: Truy cap website: https://vieclam.gov.vn
Budc 2: Chon muc “Tim viéc lam”.

Budc 3: Nhap cac thong tin phu hop véi nhu cau nhu:
+ Nganh nghé mong mudn

+ Khu vuc lam viéc

+ Vi tri viéc lam

+ Mrc lwong du kién

Budc 4: Nhan “Tim kiém” dé xem hang nghin co hdi viéc lam dang tuyén dung
trén toan quoc.

BO NQI VU
: SAN GIAO DICH VIEC LAM QUGC GIA

® PANG TiM VIEC? DU'NG BO QUA TRANG CHU

Chi véi vai budéc don gian: Tai day, ngudi lao déng cé thé:

@ Budc 1: Vao trang chii vieclam.gov.vn & Tim viéc theo tinh/thanh pho

& Tim viéc theo nganh nghé

o Budc 2: Chon muc “Tim viéc lam” B & Xem thong tin tuyé’n dung
ro rang, minh bach
@ Buéc 3: Nhap:
Q, Nganh nghé& mong muén,
Khu vuc lam viéc,
Mtrc luong hoac vi tri phu hgp

& Két nai truc tiép vai don vi
tuyén dung

[=] v, [=]
@ Buéc 4: Nhan “Tim kiém” aé QUET MA QR PE L

xem hang ngan co hdi viéc lam ~ TRUY CAP NGAY!
dang tuyén dung ' N :

® Meo nhé: Hay chuan bj san CV hoac ho so ca nhan dé (ng tuyén ngay khi thay céng viéc phu hop.

Pirng ché co hdi dén, hdy chu déng tim kiém cdéng viéc phu hgp véi ban ngay hom nay!

(Tai liéu hwdng dan nguwoi lao déng trén San giao dich viéc lam qudc gia
— Phuy luc phia duoi)

b) Doanh nghiép:

- bang ky tai khoan tuyén dung;

- bang tin tuyén dung, quan 1y hd so tng vién;

- Tham gia cac phién giao dich viéc lam tryuc tuyén;

- Cé(,: doanh nghi¢p, don vi st dung lao dong c6 nhu cau tuyén dur}g nhan su
duoc khuyén khich dang ky tai khoan va stir dung San giao dich viéc lam quoc gia:

+ Piang tai nhu cau tuyén dung nhanh chong.
+ Tim kiém trg vién phu hop theo nganh nghé, trinh d9, kinh nghiém.

+ Két noi tryc ti€p voi nguoi lao dong trén toan quoc.



+ Tiét ki€m thoi gian, chi phi tuyén dung.
SAN GIAD chié\ng::vrﬁmouéc GIA fe) Nna tuy

Hang nghin viéc lam & day

bp

Pang ky lao dong

Biing ky thng tin lac ddng A& duy im viG lim, hudng cac chinh sich
bédo hidm thift nghidp va tiép g trinh &0 tgo nght midn phi.

Butge 1 vn vide m midn phi
Huding trg cdp thit nghiép theo quy dinh

(Tai liéu huwdmg din nguwoi sir dung lao déng trén San giao dich viéc lam quéc gia
— Phu luc phia duoi)

3. Phéi hop trién khai

a) UBND cac xa, phuwong:

- Cir can bd ddu mbi phdi hop véi Trung tam.
- Ra soat, cdp nhat thong tin lao dong

+ T6 chure ra soat, thong ké nhu cau viéc lam ctiia nguoi lao dong trén dia ban (lao
dong that nghi¢p, lao dong nhan ro1, lao dong c6 nhu cau chuyén doi viée lam...);

+ Cép nhat danh sach lao dong vao hé théng quan 1y theo huéng dan cia co quan
chuyén mon;

+ Phoi hop cung cap thong tin lao dong cho Trung tdm Dich vu viéc lam dé két
nodi cung — cau lao dong.

- Két ndi doanh nghiép trén dia ban

+ Ra soat, nim bat nhu cau tuyén dung ctia cac doanh nghiép, co s san xuat kinh
doanh tai dia phuong;

+ Van dong doanh nghiép dang ky tham gia San giao dich viéc lam qudc gia;
+ Phéi hop cung cap thong tin tuyén dung cho Trung tdm Dich vu viéc lam.
- HS tro ngudi lao dong yéu thé

+ Uu tién ho tr¢g nhom lao ddng thudc hd nghéo, can nghéo, dong bao dan tdc
thiéu s0, lao dong vung sau, vung xa tiép can San giao dich viéc lam;

+ Hudng dan k§ ning tim viéc, ding ky hd so, tham gia phong van.



b) Doanh nghiép:

D¢ nang cao hi¢u qua két noi cung — cau lao dong thong qua San giao dich viéc

1am qudc gia, cac doanh nghiép phdi hop thuc hién cac ndi dung sau:

gia;

dung..

- bang ky tham gia San giao dich viéc 1am quéc gia;

+ Chu dong dang ky tai khoan doanh nghiép trén San giao dich viéc lam quéc

+ Cap nhat day du thong tin vé doanh nghiép (nganh nghé, quy mo, nhu cau tuyén
)

+ Thuong xuyén dang tai, cap nhat thong tin tuyén dung 1én hé thong.

- Cung cip thong tin tuyén dyung

+ Thong bio kip thoi nhu cau tuyén dung vé s6 lugng, vi tri viéc lam, yéu cau

trinh dg, k¥ nang, muc luong, ché do dai ngo;

+ Phéi hop voi Trung tam Dich vu viée 1am trong viéc chuan hoa thong tin tuyén

dung dé dang tai cong khai, minh bach.

viéc;

- Thyc hi¢n chinh sach, phap luat vé lao dong
+ Tuyén dung, st dung lao dong dung quy dinh cta phap luat;

+ Pam bao quyén lgi cho nguoi lao dong vé tién luong, bao hiém, diéu kién lam

+ Cung cap thong tin trung thuc, khong dang tai thong tin tuyén dung sai léch.

- Phéi hop cung cap, phan hoi thong tin

+ Phéi hop cung cép d li€u phuc vu cong tac du bdo thi truong lao dong;

+ Phan hoi két qua tuyén dung sau khi tham gia San giao dich viéc 1am quéc gia;

+ DPong gop ¥ kién dé hoan thién, nang cao hi¢u qua hoat dong cua San giao dich

viéc lam quoc gia.

Hanh

4. Cong tac hd trg

Trung tam Dich vu viéc lam Khénh Hoa:

- T6 chire tap hudn, hudéng dan st dung San giao dich viéc 1am qudc gia;
- Hb tro ki thuat cho ngudi lao dong va doanh nghiép;

- Tong hop, bao cao két qua trién khai theo quy dinh.

5. Thong tin lién hé

Trung tdm Dich vu viéc lam Khanh Hoa

Dia chi: 56 Lé Quy Don, phuong Nha Trang, tinh Khanh Hoa

Dién thoai: 0258.3510199 (gap Ti udn Anh) — 0915870908 (gdp anh Hién), phong
chinh — Nghiép vu d€ duogc ho tro.



~ Trung tam Dich vy viéc lam Khanh Hoa dé nghi cac don vi quan tam phéi hop
trién khai thuc hién d€ San giao dich viéc 1am quoc gia phat huy hi¢u qua, gop phan
phat trién thi truong lao dong dia phuong.

Tran trong./.

(Pinh kém Phy luc huéng dan sir dung San giao dich viéc lam quéc gia
va ma QR, dé nguoi lao dong dang ky tham gia va tim kiém viéc lam
trén San giao dich viéc lam quoc gia)

Noi nhdn:

- Nhu trén;

- S& Néi vu (bdo cao);

- Luu: VT, HCNV, Hién.
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PHU LUC ,
TAI LIEU HUONG DAN SU DUNG SAN GIAO DICH VIEC LAM QUOC GIA
VA MA QR, PE NGUOI LAO PONG PANG KY THAM GIA VA TIM KIEM
VIEC LAM TREN SAN GIAO DICH VIEC LAM QUOC GIA

1. Tai liéu hwéng din ngudi lao dong trén San giao dich viéc 1am qudc gia:
https://docs.google.com/document/d/1u6uzHZVtITNe7Bh-
nLYtQ6hWhZungOCDOHkIGIaVFY U/edit?pli=1&tab=t.onhtufrbgdhg

2. Tai liéu huéng din nguoi sir dung lao dong trén San giao dich viéc lam
quoc gia:
https://vieclam.gov.vn/guide

3. Mi QR, dé nguoi lao dong ding ky tham gia va tim kiém viéc 1am trén
San giao dich viéc lam quoc gia:



https://vieclam.gov.vn/guide
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